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«CormacoBaHo» K30 * o 7
C y4eToM MHEHMA POaUTENIeH
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IMosoxenue o popmupoBaHHH, BeACHHH, XPAHEHHH H NMPOBEPKE JHYHBIX €J1 BOCTIHTAHHHKOB
MyHuIMNAIBHOTO 0I0PKETHOTO JIOLIKOJILHOTO 00pPa30BaTEIbHOIO
yupexaenus «Jlerckuii cag Nel83 koMOMHUPOBAHHOrO BHAA»
Cosetckoro paiiona r. Kazanu

1. O0mue moJs1oKeHuUs1.
1.1. Hacrosimee mnonoxkeHne O (OPMHUPOBAHUM, BEICHWH, XPAHEHWH W TPOBEPKE JIMYHBIX JEJ
BOCIIUTAHHMKOB MYHHMUMNIAJILHOrO OIO/DKETHOrO  JOLIKOJILHOTO 00pa3oBaTENbHOTO  YYPEKACHUS
«Jercknii can Nel83 xombuuupoBanHoro Buaa» Coserckoro paiiona r. Kaszanu (manee ITonoxenue)
paspabotano [Tonoxxenue pa3paboTaHO B COOTBETCTBUH C:
- @enepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-P3 «O6 obpa3oBanuu B Poccuiickoii ®enepaimmy,
- ®enepaiibHBIM 3aKOHOM OT 27.07.2006 No 152-®3 «O mepcoHabHBIX JAHHBIX» (C M3MEHEHUSMH M
JIOTIOJTHEHUSIMH ),
- npukazom MunobGpHayku ot 31.07.2020 Ne 373 «O6 yrBepkmenuu [lopsaka opraHusanMum |
OCYILIECTBJIEHUs: 00Pa30BaTENbHON NEATEILHOCTH 110 OCHOBHBIM 00111€00pa30BaTENbHBIM ITPOrPaAMMAaM -
o0Opa3oBaTeibHBIM IIPOrpaMMaM JOLIKOJILHOTO 00pa3oBaHusM,
- npukazoM MunoOpHayku ot 15.05.2020 N 236 «O0 yTBep)kIeHUM NOPSIKA IPUEMa Ha 00yYEHHE MO
o00Opa3oBaTenbHBIM POrPaMMaM JOLIKOJIBHOTO 00pa30BaHusM»,
- mnpukazoM MuHOoOpHayku ot 28.12.2015 Ne 1527 «O6 yrBepkaenun Ilopsaka u  ycinosuii
OCYILIECTBJIEHHUS MEPEBO/Ia OOYYAOIIMXCs U3 OHOM OpraHu3alMy, OCYIIECTBISIIOIIEH 00Pa30BaTENbHYIO
NEATENLHOCTH 110 00pa30BaTEIbHBIM MPOTrPaMMaM JOIIKOIBHOTO 00pa30BaHusi, B IPYrHe OPraHu3aliiHm,
OCYLIECTBIIAOIME  00pa3oBaTENbHYIO  NEATENBHOCTh 1O  00pa3oBaTelNbHBIM  MPOrpaMMmam
COOTBETCTBYIOLIETO YPOBHS U HanpaBieHHOCTH» (B pen. [TpukazoB Munmnpocseenus P® or 21.01.2019
N 30, ot 25.06.2020 N 320);
- mpuka3zom Pocapxusa ot 31.07.2023 Ne 77 «O6 yrsepxcaenun [IpaBun opraHu3zanyu XpaHEHHMS,
KOMIUICKTOBAHHS, y4€Ta U MCIOJIb30BaHus JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepaimu u
JAPYTrUX apXUBHBIX NOKYMEHTOB B IOCYJapCTBEHHBIX OpraHaX, OpraHax MECTHOTO CaMOYIPAaBICHHS U
OpraHu3aLMsax»
- [IpaBunamu npuema B YUpesxaeHUE.
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C LENBIO PErIaMeHTalMi paboThl C TMYHBIMU JI€JIaMU BOCIIUTAHHUKOB MyHUIMIIAIBHOTO GIOIKETHOTO
JOLIKOJIBHOrO  00pa3oBaTenbHOro yupexacHus «Jletckuit cam Nel83 koMOMHMpPOBaHHOrO BUIA»
Coserckoro paiiona r. Kasanu (nanee - YupexaeHue) U OnpeaeseT nopsaoK ASHCTBHA BCeX KaTeropuii
COTPYAHUKOB YUPEXKIACHUS, YIACTBYIOLIMX B PabOTE C THYHBIMH JIECJIAMH.

1.2. Hacrosimee TTonoxenue periaMeHTHpyeT paboTy ¢ JIMYHBIMU Je/IaMH BOCIIATAHHUKOB Y YpEXICHHS
Y OTIPECIACT MOPAAOK ACHCTBUN BCEX KATErOPUi COTPYIHHMKOB YUPEXAEHHS, yI4acCTBYIOIMX B paboTe
C JINYHBIMHM JICJIAMH.

1.3. Jluunoe neno BOCNMTAHHUKA NPENCTABISET COOOM MHIMBUAYAIbHYIO Nanky ((aiin), B KOTOpOH
HaXOASTCSl OKYMEHTBI WJIA UX 3aBEPEHHBIE KOTIHH.

1.4. JludHoe neno BEAETCs Ha KaXKIOr0 BOCHHTAHHUKA YUPEXKIEHHS C MOMEHTa 3a4HCIICHUS B
YupexaeHue W 10 OTYUCIECHHMA BOCIHMTAHHMKA B CBSA3H C MPEKPALIEHHEM OTHOLIEHHUH MEXIy
Y4pexaeHUEM U POJUTENSIMU (3aKOHHBIMU MIPEICTABUTEIISIMHI ).

2. llopsinox GpopMUPOBaAHHS JIHHHOIO /IeJIa NPH 3a4HCICHUH BOCIIHTAHHUKA
2.1. Jluunoe neno GopMHUpPYETCS OTBETCTBEHHBIM JIMIIOM IPH 3a4HUCIICHAH BOCTIMTAHHUKA B YUPEK/ICHHE.
2.2. B nuuHOE €10 BOCTIMTAaHHUKA BKIFOYAIOTCS CIEAYIOIIHE JOKYMEHTHI:
- 3a5BJICHUE POIUTEIIEH (3aKOHHBIX MPEICTABUTENEH ) BOCIIUTAHHKUKA O TIPUEME B YUpEKIECHHE,
- corjnacue poauTesiel (3aKOHHBIX MPEICTABUTENCH) BOCIIMTAHHMKA Ha 00pabOTKY MX MEPCOHATBHBIX
JIaHHBIX U MIEPCOHAJIBHBIX JAHHBIX BOCITUTAHHHKA,
1. O6mue nonoxxeHust
- KOIUs CBUJIETEJILCTBA O POXKACHUU pebeHKa MO0 MHON JOKYMEHT, KOTOPBIN MOATBEPHKIAET POACTBO
WJIA 3aKOHHOCTB TIPEJICTaBJICHHS ITPaB BOCITUTAHHUKA,
- KOmusi CBHJACTEIBCTBA O PETUCTPAlMM BOCHHMTAHHUKA IO MECTY >KUTENbCTBA (MpeObiBaHMsA) Ha
3aKPEIUICHHOW TEPPHUTOPHH - I AETEH, MPOXKUBAIOIIMX Ha 3aKPEIUIEHHOM TEPPUTOPUH;
- KOMHUsl JOKYMEHTA, TOATBEP)KAAIOIIEr0 NPaBo 3asABUTEINIS Ha pebbiBanue B Poccuiickoit @eneparmu, -
JUISI THOCTPAHHBIX I'PaXKAaH WU JIULL 0€3 rpakIaHCTBa,
- KOTIMSI MEIULIMHCKOI 0 3aK/IIOYEHHMS - [UIsl IETEH, KOTOPBIE ITOCTYNAIOT B YUPEKIACHHUE BIIEPBLIE;
- COIJIACKE POAUTENIEH (3aKOHHBIX MPEACTaBUTENEH ) Ha 00yUeHHE N0 aJanI THPOBAHHOM 06pa3oBaTeIbHOM
NporpaMMe  JIOMIKOJIBHOTO  O0pa30BaHMSI Ha OCHOBAaHWM  3aKJHOYEHUSI  IICHUXOJOTO-MEIUKO-
NEeIaroruyeCKOM KOMUCCHUU - JJisl IETEH ¢ OrpaHMYEHHBIMU BO3MOXKHOCTMH 370poBbs (OB3);
- IPHMKa3 O pueMe Ha obyueHue no 06pa3oBaTENLHON MPOrpaMMe JOLIKOJILHOIO 00pa3oBaHus;
- 10roBop 06 obpa3oBaHuM MO 00Pa30BaTENbHLIM MPOrpaMMaM JOLIKOJBHOTO OOpa30BaAHUS MEXITY
YupexxaeHueM U poauTesiMU (3aKOHHBIMHE MPEICTABUTEISAMHI ) BOCITMTAHHHUKA,
HUHBIE JOKYMEHTBI, MPEICTABICHHBIC PONUTENSAMU (3aKOHHBIMU TPEICTABUTEISIMU) BOCIIMTAHHUKA IO
cobcTBeHHON MHUIMaTHBE. IlepedeHb IOKYMEHTOB, MPEACTABIEHHBIX POAMTENSIMU (3aKOHHBIMU
NPEICTABUTE/SIMM) BOCIIMTAHHUKA JIOTIOJHUTENBHO, BHOCHTCS WMH COOCTBEHHOPYYHO B 3asiBJIEHHE O
npueMe B YupexaeHue.
2.3. PopuTenu npeoCTaBisiioT OPUTHHATIBI JOKYMEHTOB ISl CHATHS KOTHiA. ECIIM OHM Ha MHOCTPaHHOM
SI3BIKE - TO BMECTE C HOTAPUAJIBHO 3aBEPEHHBIM [TEPEBOIOM.
2.4. Konuy JOKyMEHTOB 3aBEPAIOTCS TTOJIMHCHI0 OTBETCTBEHHOT'O JIMLIA M TIEYATHIO Y UPEiKICHMS.

3. Hopsiaox BeAeHHsI H XPAHEHHST JIMYHBIX JAeJI
3.1. ®opMupOBaHHME JTHYHOTO J€jia BOCIIUTAHHUKA OCYIIECTBJISET OTBETCTBEHHOE JIMIIO, HA3HAYEHHOE
MPUKA30M Y UpEesKICHUSI.
3.2. Jlu4HOE NEN0 NOJDKHO HMMETh HOMED, COOTBETCTBYIOUIMI HOMEDPY B KHUIE ydeTa JBMKEHMS
BOCIIMTAHHHKOB
3.3. JInyHOE Neno NOMDKHO COAEPXKaTh BHY TPEHHIOKO OITUMCH JOKYMEHTOB
3.4. 3anucy B IMYHOM Ji€JIe HEOOXOAMMO BECTH YETKO, aKKYPAaTHO, (PHOJIETOBBIMU (CHHMMHU)
YEPHHUJIAMH.
3.5. Obmue cBeneHHUs O BOCIHUTAHHHUKE KOPPEKTHUPYIOTCS MO MEpe M3MEHEHMs NaHHBIX. B TeueHue
y4eOHOro ronga B JHYHOE JAENO BOCHHTAHHWKA MOTYT JIOMOJIHMTEILHO NOOABISATECS JOKYMEHTHI (MX
KOTTHH )
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- IOTIOJTHUTEIHHOE COTJIAIIEHHE K IOrOBOPY Ha 00yUeHHUE,

- 3asBIEHHE pOAMTENeH (3aKOHHBIX NpencTaBuTeNci) pebeHka o mnpueMe Ha OOydYeHHWe Mo
JOTIONHUTENBHBIM 00pa30BaTeNbHBIM IPOTPaMMaM;

- IOTOBOP Ha OKa3aHHE IUIATHBIX JOTIOTHHUTENIBHBIX 00Pa30BaATEIBHBIX YCIIYT.

3.6. Jlndnble iena BOCTIMTAHHUKOB KXo Ipymrisl GOPMUPYIOTCS B OfHY nanky. B manky
BKJIAZBIBACTCS CITUCOK I'PYIIIBI B a7()aBUTHOM MOPSIIKE C YKa3aHUEM HOMEPA JIMYHOIO JIENA.

3.7. JIndHbIe fena pacrionararoTcs B Manke B al(aBUTHOM TTOPSIIKE.

3.8. [Nanku ¢ TMYHBIMH IENaMU XPaHATCSA B KaOUHETE 3aBEYIOIEH.

3.9. Bblgaua JMYHBIX A€ BOCIMTATENSIM (MJIM OTBETCTBEHHOMY JIHILY) Ulsi PabOThI OCYIIECTBIISAETCS
3aBefyIoleil YupexaeHueM.

5.3. JlocTyn K MeCTy XpaHEHHsI JIMYHBIX JIENl BOCIMTAHHUKOB MPENOCTABISETCS TONBKO 3aBEAYIOLIEMY
JIOY, oTBeTCTBEHHOMY JIHITY 32 (POPMUPOBAHHKE, BEACHUE U XPAHEHUE JIMYHBIX €)1 BOCIMTAHHHKOB.

5.4. locTyn K JIMYHBIM J€JIaM BOCITUTAHHMKOB MOXET MPEJOCTABJIATLCS MO CiIyxeOHOM HamoOHOCTH
paboraukam JIOY (cTapiieMy BOCIMTATENIO, METOAUCTY), B COOTBETCTBHHM C NMPHUKA30M PYKOBOIUTENS
yupexaenus. [Ipu npenocraBienny 1ocTyna co0aoaa0Tes TpeboBanus, yeTaHOBIeHHbIE [To10KeHnEM
06 o6pabotke nepconanbHbix gaHHbIX JIOY. Ilpu BoO3Bpate JMYHOrO J€Na BOCIMTAHHHUKOB
OTBETCTBEHHBIH 32 BEJEHME JIMYHBIX Jel 00s3aH B NPHCYTCTBHM JIMIA, MEPEIAIOIIErO JOKYMEHT,
[IPOBEPUTH COCTAB U COXPAHHOCTh IOKYMEHTOB JINYHOT'O JIEJIa.

5.5. Ilpu BBIOBITHM BOCIIMTAHHHMKA M3 YUPEKACHHUS KOMUM JAOKYMEHTOB, HPENbSBICHHBIX POIUTEIEM,
(3aKOHHBIM TMPENCTaBUTENEM) JUISl JIAYHOTO MEJNa MOXET ObITh BBIZAHO PONMTENSAM (3aKOHHBIM
NpPENCTaBUTENAM) TI0 WX 3asBICHHIO. DBbliaua KomMil JOKYMEHTOB POAMTENAM (3aKOHHBIM
NPEICTaBUTENSM) OCYIUECTBISETCS 3aBENyIONIEH VYUpeKIeHWeM T[0cie W3JaHus MpHuKasa o0
OTYHCIICHHH.

4. lopsixok NPOBEPKH JIHYHBIX J€JT
4.1. KoHTpONb 32 COCTOSIHUEM JIMYHBIX JIEJT OCYIIECTBISCTCS 3aBSAYIOIIEH Y UPErKICHHEM.
4.2. TIpoBepka JMYHBIX J€J BOCIMTAHHHKOB MPOXOIMT B Hauyaje y4eOHOro roma. B HEoOXOaMMBIX
ciyyasix MPoBEpKa OCYIIECTBIISIETCS] BHETUIAHOBO, OTIEPATHBHO.
4.3. llenu 1 06BEKT KOHTPOJIS - IPABUIbHOCTH O(DOPMIICHUS TUYHBIX €T BOCTIUTAHHUKOB Y UPEIKICHHUS.
4.4. ITo nToram NpoBEPKU COCTABIISETCA CIIPABKa C YKa3aHUEM 3aMeUaHui (NP HAJTMYHK 3aMEeYaHmii ).

5. Iopsinok apXHBHOI0 XPaHEHHS JTHYHbIX /i€ BOCHHTAHHHKOB

5.1. Ilpu oT4MCIIEHUH BOCTIMTAHHUKA [ IOJTydeHUs 00pa3oBaHusi B hOpME CEMEIHHOro 00pazoBaHus
JIMYHOE JIETIO HE BBIAETCH, a epenaetcs Ha xpaHeHue B apxus JI0Y.

5.2. JInuHble Nea OTYUCIICHHBIX BOCIIUTAHHHUKOB (32 HCKITIOUYCHHEM JIMYHBIX e BOCIIMTAHHUKOB,
OTYHCJIEHHBIX B TTOPSAZIKE MEPEBO/IA B IPYTHE OPraHH3alUH, OCYLIECTBIISIONME 00Pa30BATEIBHYIO
NeATeNIbHOCTB) nepenatotest B apxus JIOY, rae XpaHaTCs B TEISHHE TPEX JIeT.

6. 3aK/II0UHTEIbHBIE MOJIOMKEHUST
6.1. Hacrosiuuii JOKaJbHBIM aKT BCTYNAeT B CUIYy C MOMEHTA €ro YTBEP)KACHHS PYKOBOLHMTEIIEM.
JIeHcTBYET 10 HACTYILICHHS HOBOT'O JIOKAJIbHOIO HOPMATUBHOT'O AKTa.
6.2. V3veHeHHs ¥ JOIOJNHEHHS B HacTosmiee I[lOJOXKEHHE NPUHMMAIOTCS B COOTBETCTBMH C
JIEACTBYIOLIMM 3aKOHOATEIbCTBOM.
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